
NEW TRAVEL & EXPENSE REPORT MODULE FEATURES AND KNOWN ISSUES 

Travel & Expense Module Known Issues (as of 3/31/15) 

 Quick-Fill 

 



o NOTE:  All Expense Users must sign the “Authorize Alternate Expense User” form if they 

want to authorize another employee to enter expenses and check the expense 

authorization box on their behalf.  

 Option to withdraw report 

o Report can be withdrawn by traveler if it has not been acted on in the approval process 


